
​How Do Parents and Guardians Re-Enroll Their Child Using SchoolMint​

​1. Log into your​​SchoolMint​​account with your​​User ID​​and​​Password.​​Click​​Ready, Set, Go!​

​2. The​​Student Dashboard​​opens. Locate the student. Select​​Returning.​​A confirmation window will appear.​
​Click​​Yes, Returning.​

​3. From there, click the​​Re-Enroll​​button so that you can complete the re-enrollment forms and required​
​documents. Clock​​Continue.​
​NOTE: Please DO NOT create a new SchoolMint account or submit a new application to your current school, as it will​
​be withdrawn. Instead, please follow the steps above.​
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​4. The​​Re-enrollment​​page opens. Verify and complete​​all required fields​​on this page:​
​Student Information. Enrollment Information. Home Address Information.​

​Mailing Address Information. Guardian Information.​

​5. Click​​Save and Continue​​.​

​6. You are returned to the Student​​Re-enrollment​​page.​

​Complete​​each required field​​in​​each​​green-highlighted​​document.​

​Note:​​For​​Family Information, Demographics, and Transfers forms,​​you may be required to upload​
​documents, i.e.,​​Proof-of-Address​​&​​Current Parent Identification.​
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​7. After completing and verifying each document, click​​Save and Continue​​.​

​8. Click the next​​green​​document. Verify and complete all required fields.​

​9. Continue completing each​​green​​document one at a time until all documents have been completed.​

​10. When​​all​​required fields in each​​green​​document are complete, click​​Submit Forms.​

​END OF DOCUMENT​
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